Honors Project Process Overview for Students
The honors project has two required components: a written component and an oral presentation.  As a part of the presentation certain projects may also require a performance, demonstration, etc.  Please note that there are important deadlines and required items (in bold) that must be completed before the Honors Program Council may approve the project.

We suggest that you begin your project at least one semester before you intend to present it.  The completed project proposal form must be submitted no later than the fourth week of the semester in which you intend to present your project.  If you intend to graduate during the semester in which you present your honors project, the presentation must take place no later than November 8th in fall semesters or April 5th in spring semesters.  Honors projects cannot be presented during the summer.  
The IPFW Honors Program offers below a list of steps and deadlines you should follow on your way toward completion of the honors project
1. Explore topics and questions you wish to pursue, and select an IPFW faculty mentor who can guide you through your research or artistic process.  At this time, it is necessary to decide with the mentor whether or not the project is to be completed for credit.

2. In conjunction with your mentor, outline goals and methods appropriate to your chosen project and set a timeline.  Based on the outline, write your proposal.
3. Ask your mentor to complete the mentor’s statement.

4. Fill out a Project Proposal Form, and attach your proposal and the mentor’s statement.  After you and your mentor have both approved this packet, send it to the Honors Center.  At this time, an Honors Program staff member will evaluate whether you have met program certificate requirements, and the results will be sent to you in writing.  It is important to note that this audit indicates your status to date, but it does not imply that you are cleared for graduation.  Honors program staff will send your proposal to the Honors Program Council which will select two members to serve as project liaisons.  These two liaisons and your mentor form your project evaluation committee.  Honors program staff will provide the contact information for the liaisons.
5. Arrange to meet with Honors Program Council liaisons and your mentor. (This is your responsibility).  At this meeting:
a. liaisons will provide feedback based on the council’s consideration of the proposal 

b. the group will establish times and means of future contact with all concerned
c. the group will establish the roles and responsibilities of the liaisons and mentor 

d. the evaluation committee will establish and distribute to everyone the criteria for evaluation of the project  

e. the group will clarify the process for reviewing the polished draft (i.e., who forwards the draft to whom?)  

6. Continue to pursue your research and write a draft of your paper.
7. Submit your polished draft to your mentor and liaisons as established in 5e.  Feedback and revision continue, as necessary.

8. The date, time, venue, and any equipment requests for your presentation will be scheduled through the Honors Center.  Because these requests take time to arrange, you must contact the Honors Center at least 15 days in advance.  Presentations must be given during the academic year and the evaluation committee must attend the presentation.

9. Submit your final (written) project to your evaluation committee and the Honors Center for distribution to the rest of the Honors Program Council.  This must be available at least two business days before the presentation.  
10. Give your (oral) presentation.  (Note that the audience is presumed to be a general, academic one.)

11. After the presentation, the evaluation committee will meet and recommend that the project be accepted, rejected or amended by the Honors Program Council.  If amendments are sought, the student will be required to respond to the evaluation committee by the set deadline.  Submit your amended project to the evaluation committee, who will submit their recommendation to the Council.  The Council will then make a final decision on the project.

12. You will be informed in writing of the Council’s decision.

