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Creating Tables in Blackboard to Organize Images and Text
Creating tables within your online courses can organize your images and text when you build course content. This document will build upon the information provided in “Photo Icons for Online Courses.” The “Online Office” and “Student Café” examples below, from Professor Linda Lolkus’ FNN 30300 Essentials of Nutrition, were made with tables. The steps in this document will show you how to do this type of layout.
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To begin, log into the Blackboard website using your IPFW username and password and choose the course with which you would like to work.
Verify that your Edit Mode is “ON.” This is located in the upper right hand section of your screen. If it is currently off, click on the word “OFF” and the Edit Mode will turn “ON.”
If you have not already added images to the Content Collection for your selected course, it is recommended that you add some now before proceeding. This is not essential, but will make it easier to do the following steps.
Locate the “Build Content” drop down menu and select “Content Folder” under the “New Page” section.[image: ]
You will now begin to create a content folder for this particular course.
[bookmark: _GoBack]*NOTE: You can apply these same steps to an “Item.”
Name your content folder. This will become the title for this particular folder.
Verify that your Text Editor is set to “On.”
If it is currently off, click on the word “OFF” and the Edit Mode will turn “ON” as shown below.[image: ]
In the Text Editor menu select the “Table” icon [image: ] and change the properties to 1 row, 2 columns, and cell padding to 5. Then select “Submit.”
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Select the first column then select the “Attach Image” icon. [image: ]
If your image is in your Content Collection select “Browse Course” to locate and select an image, as shown in the following figure.
*NOTE: If you do not have your images in your Content Collection you will need to choose “Browse Computer” and locate the desired image.
Select the file that you would like to use in your table as shown below.
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Then select “Submit.”
You should then see the attached image file. Describe the image in the “Alt Text” section. Then select “Submit.”
[image: ]
Select “Submit” again to add the image.
*NOTE: If you are not using your own image or an image that is royalty-free; remember to cite your image through an image credit file or by embedding a link under the image.
Add the text you want into the second column.
Next, remove the table’s borders as follows.
Select the “HTML” toggle button. [image: ] 
This will show you the html source code. Look for the word “border” in the first line of code. It should say border=”1” as highlighted on the next page.
[image: ]
Change the “1” to “0”.
Reselect the “HTML” toggle button. [image: ]
Select “Submit” in the lower right hand corner of the page. 
Your image and text should now be organized into a table format without looking like a table.
[image: ]
Contact CELT if you want assistance with this task.

List of URL’s
“Photo Icons for Online Courses” document: https://ipfw.edu/offices/celt/pdfs/PHOTO_ICONS_FOR_ONLINE_COURSES.PDF
Blackboard website: https://ipfw.blackboard.com/
CELT Service requests: https://ipfw.edu/offices/celt/request-for-services/
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Welcome!

Welcome to this online course for FNN 30300 Essentials of Nutrtion. You are reading this note on the Home Page which is the fist tem on the left menu of this course site. On this
page, you should see my Online Office and your Student Cafe. Your course materials are organized into Weekly Folders which is the next tem on the left menu. You wil find allthat

you should study for the week inside each weekly folder, including any quizzes and assignments. I'm linking the syllabus, schedule, and login information for yNutitionLab below.
Wishing you all the best, Professor Lolkus.

Syllabus, Schedule, and MyNutritionLab.

Aftached Fies: [3 How_to_Gain_Access_to_the_Online_Software_Required_for_Class.pdf (27.206 KB)
(3 MyNitronLab_WITH_HyDietAnalysis pdf (329.374 KB)
(3 FN_30300_Sylabus_SU2012_LIL pdf (351708 KE)
3 FNN_30300_Schedule_SUNZO1Z pdf (113482 KB)

fyou like, you may review the syllabus and schedule now — you will ses these again in the Weekly Folder for the first week. Meanwhile itis VERY IMPORTANT that you log on to to
HyhutitionL_ab for the Nutrtion and You Textoook site and log-in. You can follow the attached instructions. You must log on before you can o any other actvities. If ou do this by NO

LATER THAN Saturday, June 30 at 11:59 PM you will eam 10 points. Ifyou have questions abouttne syllabus, schedule, or MyNutitionLab, please postthem in my Online Offce
below.

NEXT: Go o the Weekly Folders item on the Isft menu and begin Week 1
~ Professor Lolkus

& Online Office

Welcome! Ask genersl course questions and post comments herel This way, everyone can see the answers. Ifyou chieck here and think you know an answer to
‘2 question, you also may postyourthoughts. [l regularly checkin, too. ~ Frofessor Lolkus

& Student Cafe

“This is your spotfor any “chatting” you want to do with classmates outside of your assigned discussions for each week's study. Whether just to say hello or
exchange game or concerttickets, you are welcome to use this area. | don't hang out here. ~ Professor Lolkus

Link Nutton Guite
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