Indiana University-Purdue University Fort Wayne 
Faculty/Librarian Vacancy Web Posting Form

Information included on this form will be used to post your faculty/librarian vacancy on the Office of Academic Affairs web site at Employment Opportunities and Vacancies . Please note that those viewing your information will be asked to contact your department directly for questions, not the Office of Academic Affairs. Submit a hard copy of this form to Office of Institutional Equity (OIE) and Academic Affairs (AA) with the Recruitment Request (HREO1) form.
Your online and print ads will first be approved by the Office of Academic Affairs but will NOT be implemented until the position is approved by the Vice Chancellor for Academic Affairs. 
Notes:  
Position title:  Faculty will be hired in at the Assistant Professor level unless another title is specifically approved by the VCAA
Qualifications: Degree required (minimum of terminal degree for all tenure track positions).  Experience required or preferred.   Note:  If you REQUIRE experience in any area, it must be quantified (i.e. 2 years experience teaching in a university setting, etc.  Other qualifications required or preferred.
Duties:	Administrative duties if applicable (chair of the department of, direct the program of…)
Teaching expectations MUST be included
	Identify whether the candidate would be teaching UG and/or Grad courses, etc.		Include student advising expectations, (if applicable)
	NOTE:  Do NOT identify how many courses/credits will be taught
Scholarly endeavor expectations (if applicable)
Service/Engagement expectations
Other Duties (if applicable)
Effective date:  Date appointment will begin
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[bookmark: _GoBack]Department of      
Position title:
     
Type of appointment: 
(delete options not used)
Tenure Track 		
Non-Tenure Track 	
Tenured      
12 Month (Administrative or Librarian)
Discipline:
     
Area(s) of Expertise:
     
Qualifications/Requirements:
      
Duties:
      
Description of the department:
     


Description and location of the university:
Indiana University–Purdue University Fort Wayne is the largest university in northeast Indiana, offering more than 200 prestigious IU and Purdue degree and certificate programs. More than 14,000 students of diverse ages, races, and nationalities pursue their education on our 683-acre campus. IPFW combines challenging academic programs with student-centered flexibility at an affordable price. The university’s exemplary standards in teaching and research provide unparalleled value for career preparation and professional development in an ever-changing global market. The university’s commitment to service makes it an economic, cultural, and societal leader in the region. IPFW is located in Indiana’s second-largest city, Fort Wayne, with a metropolitan area population of approximately 475,000.  IPFW is an Equal Opportunity/Equal Access University accredited by The Higher Learning Commission of the North Central Association of Colleges and Schools.   
Additional Description
     
Effective date:
      
Application deadline:  
          or        Open until filled

 Please submit:
(delete options not required).
cover letter,
curriculum vita,
evidence of teaching/research effectiveness,
three (3) professional letters of reference,
four (4) professional letters of reference,
names & contact information of four (4) professional references,
names & contact information of three (3) professional references,
official transcripts,
unofficial transcripts

To:       
Building:       
Indiana University-Purdue University Fort Wayne
2101 E. Coliseum Blvd.
Fort Wayne, IN 46805
Contact for information:
Name: 
Phone: 
Email: 
Department web address:
      
Additional Information:
Employment is contingent on a satisfactory background records check.

IPFW is an Equal Opportunity/Equal Access/
Affirmative Action Employer fully committed to achieving a diverse workforce.
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Please save your form and print a hard copy to obtain signatures. Submit hard copy after obtaining necessary signatures with the HREO1 form to the Office of Institutional Equity (OIE).  Email electronic form to wagenfej@ipfw.edu and sternber@ipfw.edu .

Ad Approvals: Initial and date in appropriate space below.

Department chair: _______________________	Date_________________________
Dean: _________________________________	Date_________________________
OIE: __________________________________	Date_________________________
VCAA: _______________________________	Date_________________________
Posted to Web: _________________________	Date_________________________
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