Blackboard (Bb) Vista
- Creating Grade Forms

Introduction

Bb grading form can be used to grade Students’ work based on specific criteria. It also provides
clear performance indicators for Students and consistent grading guidelines for Section
Instructors and Teaching Assistants. After you create the grading form, it will be available as a
grading option for assignments and discussion topics.

Logging into Bb Vista

To log into Blackboard Vista:

1. Goto http://elearning.ipfw.edu.
2. Click the login link on the right.
0 Make sure to allow pop-ups from Vista and verify your system settings are
compatible by clicking the Check Browser button.
3. Enter your IPFW username and password and click the OK button.
0 You will be presented with your My Blackboard home page.

Creating a Grade Form

To create a Grade Form:

1.

< Grading Farms

From the Build or Teach tab, click on the Grade Form link from the Course Tools menu.
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2. Click on the “Create Grading Form” button.

vour location: Grading Forms

Grading Forms

(| Create Grading Form ’

There are currently na gradinc

d

Note: If the grading form is used by a learning object, such as an assignment, you cannot add or
delete criteria or performance indicators.

3. Enter a title and description

< Your location: Grading Forims * Create Grading Form

Create Grading Form

My Grade Form

Grade form description...

| add criterion || Add Perfarmance Indicatar |

4. Three criteria appear by default. To add to or edit these, do the following:
a. Under Objective/Criteria, click its Edit icon.

| Add Criterion H Add Performance Indicator |

edit the name of a criterion or performance indicator, click its Edit icon.

Objective/Criteria Performance Indicators

* Need Improvement & [ #
* Spellin

b. Edit the label. Click outside the text box to save your edit.

Add Criterion H Add Performance Indicator

edit the name of a criterion or performance indicator, click its Edit icon.

Objective/Criteria Performance Indicators

# Need Improvement & [ *
(spelling D

c. If you need to add a criterion, click Add Criterion.

< Add Criterion } Add Performance Indicator |
——

edit the name of a criterion ar performance indicator, click its Edit icon.

Objective /Criteria Performance Indicators
* Need Improvement & [ * Meel
# Spelling & [p




d. If you need to delete a criterion, click its Remove this criterion icon.

‘ Add Criterion H Add Performance Indicator |

edit the name of a criterion or performance indicator, click its Edit icon.

Objective/Criteria Performance Indicators

* Need Improvement & [ *
* Spelling

5. Three performance indicators appear by default. To add to or edit these, do the following:
a. Under Performance Indicators, click its Edit icon.

edit the name of a criterion or performance indicator, click its Edit icon.
Objective/Criteria Performance Indicator;
* Need Impruvemen * Meet Ex

* Spelling & [

*points *oc

b. Edit the label, and click outside the text box to save your entry.

edit the name of a criterion or performance indicator, click its Edit icon.

Objective/Criteria Performance Indicators

* spelling # [§

c. Ifyou need to add a performance indicator, click Add Performance Indicator.

‘ Add Criterion (Add Performance Indicator

edit the name of a criterion or performance indicator, click its Edit icon.

Objective/Criteria Performance Indicators
* Need Improvement & [g * e

* gpelling & [p




d. If you need to delete a performance indicator, click its Remove this performance
indicator icon. You must have at least two performance indicators.

‘ Add Criterion H Add Performance Indicator |

edit the name of a criterion or performance indicator, click its Edit icon.
Performance Indicators
* Need Improvement * e

Objective/Criteria

* Spelling & [§

5. For each criterion, define your performance indicators by entering an explanation in the text
box. For example: To receive a ranking of excellent for the spelling and grammar criterion, you
must have fewer than five errors.

* Content

Does not complete Provides response, Provides 3 fairly Provides ~ réépuhse toal &
assignment but has several accurate response, reasonably questions, and
flaws; and/or does with some flaws; accurate applying
no apply concepts and/or applies few respanse, with concepts
concepts I b introduced in the |»
i} *points 4 *paoints 6 *points *points 10 *points
* Supporting ¢ Does not complete Provides a reason Provides a reason Supparts ~ Supports all ~

assignment that is not that is rationalized, postings with a postings and
rationalized or but not supported specific reason, comments with
supported provides 3 specific reasons,
rationalization, w uses examples, w
o *points 4 *points 6 *points a *points 10 *points

{ | |Objective/Criteria Performance Indicators
|| * Unsatisfactory (F) * Need Improvement |* Average (C) & * Excellent (B) & * Exceptional (A) &
( & (D) &
* Content ¢* Does nat camplate Frovides response, Frovides a fairly Provides response to all [~
assignment but has sewveral accurate response, reasonably questions, and
flaws; and/for does with some flaws; accurate applying
no apply concepts and/or applies few concepts
concepts introduced in the |+
] *points 4 *points G *points 10 *points
* Supporting ¢ Does not complete Pravides a reason Provides a reason Supports Supports all ~
assignment that is not that is rationalized, postings with a postings and
rationalized or but not supported specific reason, comments with
supported provides a specific reasons,
rationalization, » uses examples, »
] *points 4 *points & *points =] *points 10 *points
6. In the points text box for each criterion's performance ranking, enter a numeric value. The
maximum score is calculated automatically.
{ | |Objective/Criteria Performance Indicators
” * Unsatisfactory (F) * Need Improvement |* Average {C) & * Excellent {(B) & * Exceptional (A) &
( & (D) &



7. Click Save.

o *points o2 *poind
* Teminology & Does not complete Uses terminc
assignment incorrectly ir
than 1/2 of
assignment
o *points o2 *poind

Save Cancel

* Required field

You can now select this grading form when creating assignments and discussion topics.



Blackboard (Bb) Vista

- Linking Grade Forms to assessments (discussions, journals, blogs or assignments only!)

Introduction

Bb grading form can be used to grade Students’ work based on specific criteria. It also provides
clear performance indicators for Students and consistent grading guidelines for Section
Instructors and Teaching Assistants. After you create the grading form, it will be available as a
grading option for assignments and discussion topics.

Logging into Bb Vista
To log into Blackboard Vista:

1. Go to http://elearning.ipfw.edu.
2. Click the login link on the right.
0 Make sure to allow pop-ups from Vista and verify your system settings are
compatible by clicking the Check Browser button.
3. Enter your IPFW username and password and click the OK button.
0 You will be presented with your My Blackboard home page.

Linking the Grade Form to the assessment (discussions, journals, blogs or assignments only!)

Under Grading, if you want the assignment, discussion, journal or blog to be graded:

1. Select Allow the assignment to be graded. A column for the topic is automatically
created in the Grade Book.

Cluse HTML
ttem Visibility: & Show Item * Cutoff Date (Submissions are not accepted after this date and are marked 'missed")
O Hudes Hoern 8/10/2000
Catagory: Topics can be organized into categories. @1 |12:00 PM
Suleet Calogory: |- Select »

Grading Grading
Allow the assignment to be graded (A column is automatically created for this assignment in Grads
Allow the topic to be graded

Grade Book column Tirer

2 Nurmene grade: Out of

e rphanumaric grada [ release grade to Students in My Grades
(& Grade by Grading Form: | Select Grading Form € Humeric grade: out

A commT POTTTETER i Grade Book of
Grady Baok colurnn fitl O Alphanumeric grade
© Topic is not gradable [ release grads to Students in My Grades {53 Grade by Grading Select Grading Form
Form:
o " : More Options (Expand this area to see mare options.)
(E) Peer Reviev (Expand this area Lo see more oplons. )
(&1 Topls Behavior Options (Expand this area to se= mare options.)

* Required field

Baver Cancal

Discussion settings Assignment settings



2. Select Grade by Grading Form and click Select Grading Form.

Cluse ML
item visibility: & Show ltem * Cutoff Date {Submissions are not accepted after this date and are marked 'missed"
0 :
O Hidee Hom 8/10/2009
Category: Topics can be organized into catagorias. @) |[12:00 PM
Snlect Catngory: |- Select >

;:.m Grading

V] allow the assignment to be graded (4 column is autamatically created for this assignment in Grad
Allow the topic to be graded g g ( i q i

Grade Book column title:

O Murnene grade: Oul of

[ release grade to Students in My Grades

. by
@ Grading Form: | Salect ur_ad-ng@ © Numeric grade: Out
of

A column is sutomatically created for this topic in Grade Book
Gradi Baok colurmn titl: O Alphapumeric grade.

< i Grade by Grading Select Grading Form
(g1 Mare Options (Expand this area to see more options.)
(E)1Peer Revie (Expand this area Lo see more oplons. )

(&1 Tople Behavior Options (Expand this area to see mare options. )
* Required field

Topic is not gradable [ release grads to Students in My Grades

|-Baver] |1

Discussion settings Assignment settings

3. Select the form and click Select.

H4q & Select Grading Form - Mozilla Firefox E]@

7 ” m& l https:{{blackboard, purdue. edufwebct/urylc] 906510780031 ,tp 1 906510803031 frubricSelectRubricyiew, dowebct, ik
q

Select Grading Form

l . Select the grading form you want to use to grade this item, To create a grading form, go to the
Item Visibility|| Grading Forms tool,

Category: Topics|
Select Categao

| select )

” Done blackboard,purdue edu '

= Grading

Mumeric grade: Out of
O alphanumeric grade

B © Grade by Grading Form: { Select Grading Form

Tip: To see the content of the grading form, click its title.
4. Click Save.
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Blackboard (Bb) Vista
- Grading student’s work using Grade Forms (discussions, journals or blogs only!)

Introduction

Bb grading form can be used to grade Students’ work based on specific criteria. It also provides
clear performance indicators for Students and consistent grading guidelines for Section
Instructors and Teaching Assistants. After you create the grading form, it will be available as a
grading option for assignments and discussion topics.

Logging into Bb Vista
To log into Blackboard Vista:

1. Go to http://elearning.ipfw.edu.
2. Click the login link on the right.
0 Make sure to allow pop-ups from Vista and verify your system settings are
compatible by clicking the Check Browser button.
3. Enter your IPFW username and password and click the OK button.
0 You will be presented with your My Blackboard home page.

Grade Forms and Discussions

From the Teach tab, from the Discussions screen, locate the gradable topic and click its
ActionLinks icon.

1. Click Grade Topic.

e o

i Wi Ad--Art as 3 Human Activity 2 (108 Messages / 1 New )

Wi, Ad-- Assignment; Class discussion--Art as a Human Activity This is an open foru
comment on your posting. Respond to the following questionis). Your answer need
supports your ideas. It should be your statement needs to be supported by a discu
illustrate your ideas. If all ris have the ..more
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Autohiographical Sketchi every day, but you may nc
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Perhaps you have visited o) &8 Ve TEEE v, But the pointis, you see
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{4 Set Release Criteria

(ﬂ@ Grade Topic |

@ [ % Delsts|




To view the messages posted by a Student:

1. Click the ActionLinks icon next to the Student's name.
2. Click View Student Posts.

Class Averages
Average Messages Read: 2 )
Average New Messages Posted: O It's all Greek to Me The Ancient Greek:
Average Replies Posted: 0 goddesses, Research one of the gods ar
description of the powers of the deity as
Grading Criteria: stories associated with him/her,

Grading Form out of 30 Then compare these Greek gods/goddes:

@ Description (click to collapse)

counterparts.
Wcis Dionysus
N Grad
ame rade wphrodite Eros
Inarid Balks Complete Grading Form apallo Hades
X
Amber Baue rr ares Hecate
=5 A h
wrtemnis Hephaestus
Kate Butierd # View Student Posts 5—‘
- wthena Hera
Thomas East] : =) — T
T Demeter Hermes
Blake Freibud [] Yiew Performance Report prm

Jeffrey Funk 2 Discussion Activity Overview
Thomas Gonzales ¥
Elicia Hartman 2
Michelle Hubble Name

Amy Lehman 2 58 - Ingrid Ballus 2

To view messages posted by a Stude

Page: 1 ([Rallus] - [Lehman]) |v| & | @ | Amber Bauer ¥

EY

Tip: You can print or download all messages posted by the Student by clicking Print or Save as File.
To complete a grading form:

3. Next to the Student's name, click Complete Grading Form.
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L: Your loca
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1
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Preview

Grade
Complete Grading Form
Complete Grading Form
Complete Grading Farm
Complete Grading Farm
Complete Grading Form
Complete Grading Form
Complete Grading Form

Complete Grading Form

Complete Grading Farm

[Lehman]) (% | &

=]

Complete Grading Form
Complete Grading Form
Complete Grading Form
Complete Grading Form

Complete Grading Farm

4. Select a performance indicator for each objective.

VI U UMY VI S L I D UNUE 1 Yy A

Objective/Criteria |Performance Indicators

5. Enter comments and click Save.

Complete Grading Farm

[N

i

Complete Grading Form
Complete Grading Form
Complete Grading Form
3
s] - [Lehman]) [v] ®

&
=]

unsatifactory (F) |[Needs
Improvment (D)
Content © (0 paints)y © (4 points)
Does not complete | Provides response,
assignment but has several
flaws; and/or does
no apply concepts
Supporting © (0 points) O (4 points)
Does not complete | Provides a reason
assignment that is not
rationalized or
supparted
Terminology © (0 points) © (2 points)
Does not complete | Uses terminology
assignment incorrectly in less
than 1/2 of the
assignment
Writing Mechanics | ¢ (0 points) © (2 points)
Does not complete | Has more than §
assignment writing mechanics
problems, including
grammar and
spelling in the
Terminology © {0 points) © {2 points)
Does not complete | Uses terminalogy
assignment incomectly in less

writing Mechanics | O (0 points)
Does not complete

assignment

Enter comments hers

Cancel

than 1/2 of the
assignment

© {2 points)

Has more than &
writing mechanics
problems, including
grammar and
spelling in the
postings.

Average (C)

© (6 points)
Provides a fairly
accurate responsg
with same flaws;
and/or applies fe
concepts

@ (6 points)
Provides a reason

but not supporteg

© (2 points)
Uses some corrgft
terminology
throughout 172
the assignment 3
appropriate

© (3 points)

Has 3-4 writing
mechanics
problems, including
grammar and
spelling in the

O (3 points)
Uses some correct
terminology
throughout 1/2 of
the assignment as
appropriate

O (2 points)

Has 3-4 writing
mechanics
problems, including
grammar and
spelling in the
postings.

Excellent (B)

with minar flaws;
and/or applies
ome concepts,

© (8 points)
Supports postings
with 3 specific
reason, provides a
rationalization, but
the two are not
well tied together
AND/OR the
example is not
appropriate

@ (4 points)
Uses mostly

correct terminolog:
throughout 374 of
the assignment g
appropriate

points)
Has 1-2 writing
mechanics
problems, includigg
grammar and
spelling in the

g
example is not
appropriate

@ (4 points)
Uses mostly
correct terminology
throughout 3/4 of
the assignment as
appropriate

O (4 points)

Has 1-2 writing
mechanics
problems, including
grammar and
spelling in the
postings.

Exceptional (A)

¢ (10 points)
Provided an
accurate and
appropriate
response to all
questions, and
applying concepts
intraduced in the
textbook reading
and online
materials.

O (10 points)
Supports all
postings and
comments with
specific reasans,
uses examples,
provided gquotes
from the texts,
online materials
etc. (keep in mind
that quates,
paraphrasing, ete.
must be correctly
cited)

© (5 points)
Uses correct
terminology
throughout the
assignment

§ (5 points)
Used caorrect
writing mechanics,
including spelling,
gramrmar and
citations of

anline materials
etc. (keep in mind
that quotes,
paraphrasing, etc.
must be correctly
cited)

© (5 paints)
Uses correct
terminology
throughout the
assignment

@ (5 paints)
Used carrect
writing mechanics,
including spelling,
grammar and
citations of
sources if needed.

Total: 23 out of 30

The grade is saved here and in the Grade Book column.




Blackboard (Bb) Vista
- Grading student’s work using Grade Forms (assignments)

Introduction

Bb grading form can be used to grade Students’ work based on specific criteria. It also provides
clear performance indicators for Students and consistent grading guidelines for Section
Instructors and Teaching Assistants. After you create the grading form, it will be available as a
grading option for assignments and discussion topics.

Logging into Bb Vista

To log into Blackboard Vista:

1. Go to http://elearning.ipfw.edu.
2. Click the login link on the right.
0 Make sure to allow pop-ups from Vista and verify your system settings are
compatible by clicking the Check Browser button.
3. Enter your IPFW username and password and click the OK button.
0 You will be presented with your My Blackboard home page.

Grade Forms and Assignments

From the Teach tab, from the Assignment screen, click on the student’s assignment that is to be

graded.

ftudent View

¢ our location: Home Page » Assignment Dropbox
Assignment Dropbox
Submitted | Mot Submitted | Graded | Published | all

The Submitted tab contains submissions that are ready for review and hawve not been returned

[ Title ¢ Assigned to Attempt Due Dat

q my assignment % ) Demo Student{webct demo 9224346160411 % 1 August :
[#: | B Create F‘lReview Submissionl

&+ = Student can take back for editing




1. Click on the “Complete Grading Form” button under the Save Option: Return graded
submission to Student(s) with the following grading form grade...

Grader/Reviewer Comments:

Add Attachments

*8ave Options:

O Rreturn to Student for further editing
O save for further review and editing
@ Returmn graded submission to Student(s) with the following grading farm grade

* Required field

\ Complete Grading Form '

2. Select a performance indicator for each objective.

A e S Rp\ata Crading Forn = Mozl Firaroe

[EE] P e o

Coum Date: Auguy B PM (At
Type: Wark indiv|

Complete Grading Form ol Demo Student Tor my assigr

Objective/Criteria Performanc licators

Instructions: | Need Impr Meet Exp wceptional

4 T o "
Spallin © (5 points) % {10 points)
angwer the fol) P L) 2 Al *
b " G
What valun o Grammar
Submission:
style T (2 poir - o
They make . ot clear or Somewhat clear
undirstandabily
adrachments b
Comments:

Type comments and feedback to student here....
GradurfReving

Have| Cancal

3. Enter comments and click Save.

A e S Rp\ata Crading Forn = Mozl Firaroe

[EE] P e o

Coum Date: Auguy B PM (At
Type: Wark indiv|

Complete Grading Form ol Demo Student Tor my assion

Objective/Criterla  Performance Indicators
Instructions: Mead Impr Meat Exp i Excaptional

S 1 (7 pomts) “y (5 pants) 0 gt

L Answer the fol 1y oo feow errrars 0 e
Grammar (2 points) @ (5 points) ) (10 points)

many errars few errors no erars
style & (2 paints) © {5 points) 3 {10 paints)

They make . ot clear or Somewhat clear Clear and
ursdurstandakbiln wndierstandable

Ateachments §

Comments:
Type commentdg and feedback to student here....

The grade is saved here and in the Grade Book column.
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