Ambassadon Special Events 2008-2009

COPY- For Your Reference

FALL 2008
SPECIAL EVENT: IPFW Staff Picnic  

Annual picnic hosted by the Chancellor for faculty/staff and their families.  Plenty of entertainment for the kids including moonwalks, slides and other surprises.  Your responsibility is to assist with set-up, supervising the children’s area and clean up.  Food and beverages will be provided for you.  

Audience: Employees at IPFW 

Date: Sunday, September 14, 2008
Time: 4:00- 7:00 p.m.
Location:  Walb Union & Plaza
Number of Ambassadons requested:  4
Contact Information:  Tina Torres, Chancellors office, 481-6888  torresk@ipfw.edu

Dress attire: Casual

Ambassadons participating:  I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

	Shifts
	Ambassadons

	3:30 - 6:30 p.m.
	Jennifer Netting 4-6p

	3:30 - 6:30 p.m.
	Heidi Wheeler 330-530p

	3:30 - 6:30 p.m.
	James Khamalah 4-5p

	3:30 - 6:30 p.m.
	Eric Augustus 4-7p
Jennifer McCoy 5-7p

Aaron Donovan


SPECIAL EVENT: ISTEP OUT    

Five colleges are participating in a three day college preview program.  University open houses for prospective HS students that have passed the ISTEP exam are encouraged to attend.   Meet university staff members, tour campus, learn about Admissions and Financial Aid, and visit student housing.   

Audience:  500+
Date:  Tuesday, September 16, 2008
Time: 8:30- 11 a.m. 

Location:  Indiana Tech (map will be provided by contact) 

Number of Ambassadons requested:  2  
Contact Information:  Laura Zeigler, Admissions, 481-6954  zeiglerl@ipfw.edu

Dress attire: Casual

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

	Shifts
	Ambassadon - Female
	Ambassadon - Male

	8:30 - 11 a.m.
	
	


SPECIAL EVENT: ISTEP OUT    

Five colleges are participating in a three day college preview program.  University open houses for prospective HS students that have passed the ISTEP exam are encouraged to attend.   Meet university staff members, tour campus, learn about Admissions and Financial Aid, and visit student housing.   

Audience:  500+
Date:  Wednesday, September 17, 2008
Time: 8:30- 11 a.m. 

Location:  IPFW Walb Union  (room location will be provided by contact) 

Number of Ambassadons requested: 2 
Contact Information:  Laura Zeigler, Admissions, 481-6954  zeiglerl@ipfw.edu

Dress attire: casual


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

	Shifts
	Ambassadon - Female
	Ambassadon - Male

	8:30 - 11 a.m.
	Suzanne Chalmers 830-11a

	Neil Daily 830-10a
Tyler Sorg 10-11a


SPECIAL EVENT: ISTEP OUT    

Five colleges are participating in a three day college preview program.  University open houses for prospective HS students that have passed the ISTEP exam are encouraged to attend.   Meet university staff members, tour campus, learn about Admissions and Financial Aid, and visit student housing.   

Audience:  500+
Date:  Thursday, September 18, 2008
Time: 8:30- 11 a.m. 

Location:  University of Saint Francis (map will be provided by contact) 

Number of Ambassadons requested:  2 

Contact Information:  Laura Zeigler, Admissions, 481-6954  zeiglerl@ipfw.edu

Dress attire: casual


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

	Shifts
	Ambassadon - Female
	Ambassadon - Male

	8:30 - 11 a.m.
	Jennifer Netting
	Allison Westropp


***SPECIAL EVENT:  Omnibus Lecture Series – John Esposito

Private reception for John Esposito at the Chancellor’s home. Greet guest, take coats, genersl assistance as needed

Audience:  50-80 guests of the Chancellor [VIPS]

Date:  Wednesday, September 24, 2008
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
Jennifer (not sure which one) and Eric
***SPECIAL EVENT:  Omnibus Lecture Series – John Esposito

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Wednesday, September 24, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Liberty, Molly, Danielle, James
***Insert Career & Internship Fair
SPECIAL EVENT: Career & Internship Fair

Annual Career & Internship Fair coordinated by Career Services. Ambassadons will be directing and accompanying the employers to their booths in Walb Ballroom and assisting with questions that employers have during that walk back. 



Audience: IPFW Students & 65 employers
Date: Thursday, September 25, 2008
Time: 9 a.m. – 10 a.m. 
Location:  Walb Student Union Ballroom
Number of Ambassadons requested:  2
Contact Information:  Jill Parker, IPFW Career Services, 481-6139 parkerjs@ipfw.edu
Dress attire: Formal 

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

*Allie Westropp 9-10a

*Heidi Wheeler 9-10a
SPECIAL EVENT:  Board of Trustee Meeting 


IPFW is hosting this Board of trustee Meeting!
Audience:

Date: September 25 & 26
Time: (more details will follow)
Location: IPFW campus and off campus depending on agenda
Number of Ambassadons requested:  

Contact Information:  Tina Torres torres@ipfw.edu
Dress attire: Formal


Ambassadons participating:

Molly Sept 25, from 2-4pm & Sept 26, from 5:00 onward.
SPECIAL EVENT:  Chancellor’s Honors Convocation
Searve as host/hostess/ushers to greet student honorees and their guests and give directions. Student honorees will need to be directed to check-in tables, guests will be directed to auditorium. Will also need assistance in auditorium directing guests into the correct seats.
*Ambassadons who have achieved the Dean’s list or Semester Honors List and are therefore eligible for recognition will be assigned duties before or after ceremony so they can join the rest of the student honrees to be recognized during the ceremony.



Audience: Student honoress and their families, some of the university community about 1600
Date: October 5, 2008
Time: 1 pm – 330pm
Location: Music building –Ceremony is in Auer Performance Hall and the reception in the lobby areas.
Number of Ambassadons requested:  10-12
Contact Information:  Marianne Messmann 481-6460 or messmann@ipfw.edu
Dress attire: Formal


Ambassadons participating:
I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

*Jennifer McCoy 1-33p
*Jennifer Netting 1-330p

*James Khamalah 1-330p
*Allison Westropp 1-330p
*Molly
SPECIAL EVENT: Camp Mack Fall Student Leadership Retreat  VOLUNTEER Opportunity
Flyer in you mailslot.  Absolutely FREE and any IPFW student may attend.  Ask your friends to join you. 



Audience: IPFW Students
Date/ Time: October 12 at 1 p.m.- October 13 at 3 p.m.
Location:  Camp Mack, Milford Indiana (Transportation provided from Gates Sports Center)
Number of Ambassadons requested:  All invited plus bring an IPFW friend
Contact Information:  Audrey Moore, Student Life  481-6283   moorea@ipfw.edu 

Dress attire: College casual

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

***SPECIAL EVENT:  Omnibus Lecture Series – Eugene Robinson

Private reception for Eugene Robinson at the Chancellor’s home. Greet guest, take coats, general assistance as needed

Audience:  50-80 guests of the Chancellor [VIPS]

Date:  Tuesday, October 21, 2008
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Molly, Jennifer M
***SPECIAL EVENT:  Omnibus Lecture Series – Eugene Robinson

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Tuesday, October 21, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
*Liberty Stump 6-930p
Neil
(Still need two)
SPECIAL EVENT:  Admissions Fall Open House
University open houses for prospective HS students and community.   Meet university staff members, tour campus, learn about Admissions and Financial Aid, and visit student housing.   


Audience:  300+ (Open to the public) 

Date:  Sunday, November 2, 2008
Time:  12:30-3 p.m.

Location: Walb Union
Number of Ambassadons requested:  5  -(2) meet and greet guests in WU ballroom entrance and encourage guests to browse tables (1) assist with check-in (2) meet and greet guests at hospitality tables

Contact Information:  Laura Zeigler, Admissions, 481-6954, zeiglerl@ipfw.edu 

Dress attire: casual

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

*Jennifer Netting 1230-3p
*Eric Augustus 1230-3p

*Tyler Sorg 1230-3p

*Neil Daily 1230-3p

Molly
Back-up - Allie

***SPECIAL EVENT:  Omnibus Lecture Series – David Baldacci

Private reception for David Baldacci at the Chancellor’s home. Greet guest, take coats, genersl assistance as needed

Audience:  50-80 guests of the Chancellor [VIPS]

Date:  Friday, November 14, 2008
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
*Allison Westropp 530-630p

Eric
***SPECIAL EVENT:  Omnibus Lecture Series – David Baldacci

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Friday, November 14, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
*Liberty Stump 6-930p
Jennifer, Tyler and Danielle
***SPECIAL EVENT:  Fall Faculty Reception

Ambassadons are encouraged to attend and mingle after shift

Audience:  300+ (Open to the public) 
Date:  Sunday, November 16, 2008
Time:  6:00-8:00 p.m.

Location: off-site location (tba) 
Number of Ambassadons requested:  2-4 greeters from 6:00 – 7:00 p.m.
Contact Information: ????  Laura Zeigler, Admissions 481-6954, zeiglerl@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

*Jennifer Netting 6-7p
*Heidi Wheeler 6-7p

Back ups – Jennifer and James
SPECIAL EVENT:  Board of Trustee Meeting 

Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: November 21
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2

Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Allie and Aaron
Back up - James

***SPECIAL EVENT:  Chancellor’s Holiday Open House

Ambassadons are encouraged to attend and mingle before and after shift

Audience:  300+ (Open to the public) 
Date:  Sunday, December 7, 2008
Time:  2:00-8:00 p.m.

Location: Chancellor’s home 
Number of Ambassadons requested:  
2 greeters, 2-4p  

2 greeters, 4-6p 

2 greeters, 6-8p

Contact Information:  ???? Laura Zeigler, Admissions 481-6954, zeiglerl@ipfw.edu 

Dress attire: formal dress w/ name tags
Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
*Allison Westropp 2-4p
*Jennifer McCoy 2-4p

*Jennifer Netting 4-6p

*Heidi Wheeler 4-6p
Danielle, Aaron
Back-up Molly, James
SPRING 2009 (We’ll touch base with this later)
***SPECIAL EVENT:  Omnibus Lecture Series – Hal Holbrook
Private reception for Hal Holbrook at the Chancellor’s home. Greet guest, take coats, genersl assistance as needed
Audience:  50-80 guests of the Chancellor [VIPS]
Date:  Thursday, January 29, 2009
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 
Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 2, who???
***SPECIAL EVENT:  Omnibus Lecture Series – Hal Holbrook

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Thursday, January 29, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal
Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 4, who???
SPECIAL EVENT:  Board of Trustee Meeting 

Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: February 13
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2

Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Need 2, who???
***SPECIAL EVENT:  Omnibus Lecture Series – Bruce Feiler

Private reception for Bruce Feiler at the Chancellor’s home. Greet guest, take coats, genersl assistance as needed

Audience:  50-80 guests of the Chancellor [VIPS]

Date:  Thursday, March 26, 2009
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 2, who???
***SPECIAL EVENT:  Omnibus Lecture Series – Bruce Feiler

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Thursday, March 26, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal
Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 4, who???
SPECIAL EVENT:  Board of Trustee Meeting 

Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: April 10
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2

Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Need 2, who???
***SPECIAL EVENT:  Omnibus Lecture Series – Sandra Day O’Connor

Private reception for Sandra Day O’Connor at the Chancellor’s home. Greet guest, take coats, genersl assistance as needed

Audience:  50-80 guests of the Chancellor [VIPS]

Date:  Thursday, April 23, 2009
Time:  5:30-6:30 p.m.

Location: Chancellor’s home: 8107 Tranquilla  
Number of Ambassadons requested:   2 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 2, who???
***SPECIAL EVENT:  Omnibus Lecture Series – Sandra Day O’Connor

Lecture at the Rhinehart Music Center- Auer Performance Hall on campus. Assist in setting up venue, pass out programs, direct attendees to seats, facilitate Q & A by taking wireless mics around venue, pick up afterwards [see attached handout with details]

Audience:  800-1,000 VIPS, community-at-large, sponsors, media, faculty, staff and students
Date:  Thursday, April 23, 2008
Time:  6:30 – 9:30 p.m.

Location: Rhinehart Musci Center on IPFW campus  
Number of Ambassadons requested:   4 

Contact Information: Norma Endersby 481-6710 endersbn@ipfw.edu 

Dress attire: formal
Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.

Need 4, who???
SPECIAL EVENT:  Admissions Spring Open House
University open houses for prospective HS students and community.   Meet university staff members, tour campus, learn about Admissions and Financial Aid, and visit student housing.   


Audience:  300+ (Open to the public) 

Date:  Sunday, April 26, 2009
Time:  12:30-3 p.m.

Location: Walb Union
Number of Ambassadons requested:  5 - (2) meet and greet guests in WU ballroom entrance and encourage guests to browse tables (1) assist with check-in (2) meet and greet guests at hospitality tables

Contact Information:  Laura Zeigler, Admissions 481-6954, zeiglerl@ipfw.edu 

Dress attire: casual

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Need 5, who???
SPECIAL EVENT:  Admissions- Honor’s Program

Honor’s open house for admitted students, prospective guests are encouraged to attend.   Meet professors, and learn about the Honor’s program while experiencing sample lectures.  Provide directions to guests as they arrive to campus and direct them to the registration table. Meet and greet guests as they arrive, and support Honor’s staff at registration table, participate in student forum, provide information to guests as they arrive regarding the day’s program of events, lead guests to breakout sessions, and socialize with guests during program reception.


Audience:  100+
Date:  Sunday, April 27, 2009
Time:  3-6 p.m.
Location:  Classroom Medical 

Number of Ambassadons requested:  4
Contact Information:  Laura Zeigler, Admissions, 481-6954, zeiglerl@ipfw.edu 

Dress attire: casual or formal (Ambassadon option)

Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.
Need 4, who???
SPECIAL EVENT:  Board of Trustee Meeting 

Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: May 29, 2009
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2

Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Need 2, who???
SPECIAL EVENT:  Board of Trustee Meeting 

Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: July 10 (may change)
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2

Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Need 2, who???
*******************************************************************************

SPECIAL EVENT: Statehouse Day  
Travel with students and alumni to Indianapolis to the Statehouse to meet with our state senators and representatives, find out how to lobby and statehouse protocol, attend a free luncheon at a nearby hotel with our 18 northeast IN legislators.  Your motorcoach transportation, how to lobby lesson, statehouse tour, and luncheon are all free.



Audience:  125- students, alumni, chancellor, vice chancellors, legislators

Date:  TBA
Time: 8 a.m. - 6 p.m.

Location:  Indianapolis Statehouse
Number of Ambassadons requested:  12 - Please attend as the official student spokespeople for IPFW.  Information will be provided to you in order to speak knowledgeably with our legislators.
Contact Information:  Jennifer Bosk, Alumni, 481-6174, boskj@ipfw.edu 

Dress attire: casual 


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 
–Please write your name down next to the specific shift you wish to work.
*******************************************************************************
SPECIAL EVENT:  Board of Trustee Meeting 
Fly to West Lafayette to attend Board of Trustee with Chancellor Wartell. Students would need to arrive at airport by 715am, not return until 130p. Kay will email each student prior to the event specific details with the agenda.
Audience: Board of Trustees
Date: November 21
Time: 715a-130p
Location: Fly from Fort Wayne airport to West Lafayette
Number of Ambassadons requested:  2
Contact Information:  Kay Folks folksp@ipfw.edu 481-6795

Dress attire: Formal


Ambassadons participating: I can participate/ I can not participate/ Contact me for a back up only 

–Please write your name down next to the specific shift you wish to work.

Colors:  Example, Fall events, Spring events, TBA events  Volunteer Event
Should I need to find a replacement for the events I stated I would participate in; I will email Laura, Hagi, Christopher, the host and my replacement directly to inform them of the change.
